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This meeting provides an opportunity to discuss your plans for returning to training and to identify any educational activities you may wish to undertake during your period of leave. If you are taking parental leave, it can also be used to begin planning any KIT or SPLIT day activities you may wish to make use of.
Educators/Supervisors are encouraged to use the Academy of Medical Royal Collages (AoMRC) ‘planning absence’ questions and actions to help facilitate the discussion.

The Meeting
· At least 8-12 weeks before absence is due to commence. 
· Meeting could be held with current Educational Supervisor (ES), Training Programme Director (TPD) or College Tutor.
· Set aside 30-60 minutes, in a relaxed but confidential space (either virtual or face-to-face) 
· Remember to arrange a Pre-Return meeting 3 months before expected return date.
Discussion Points
Training related
· Specialty-specific issues.
· Timing of ARCP.
· Review Tier 2 vias requirements (if appropriate)
· SuppoRTT Offer – enhanced shadowing etc - What can SuppoRTT Offer
· Highlight any areas that might be challenging when they return, including any LTFT intentions.
Personal 
· Circumstances around leave & expected duration.
· Contact preferences – how often and how? 
· Consider networking & opportunities for development and support during the absence. (Including KiT / SPLiT / RTTA days)
· Check out the available resources on the SW SuppoRTT Website.
· Mentoring/coaching (formal or informal) for ongoing support.
· Occupational Health / GP for health-related issues.


	SuppoRTT Plan



Complete the below SuppoRTT plan to summarise important discussion points being mindful of the documentation of sensitive issues.
	Date of Pre-Absence Meeting
	Click or tap to enter a date.
	Name & Email address of Resident Doctor
	

	Name & Email address of Educational Supervisor
	

	Primary reason for absence
	Choose an item.
	Anticipated absence start date
	Click or tap to enter a date.
	Expected return date
	Click or tap to enter a date.
	Main discussion points, including learning, training & development needs, and agreed actions of the Pre-Absence discussion.

	





	Please use the following space to record anything else that relates to this period of time out of training.

	





	Actions
	· Inform IT dept of absence to retain access to systems & email account on return.
· Upload a copy of the SuppoRTT plan to their ePortfolio
· Complete the SuppoRTT Application form .




Unplanned Absences.
If the absence is unplanned and expected to last 3months or more, this meeting can he held at a later date. The Resident Doctor should be encouraged to complete & submit the SuppoRTT Application form at the earliest opportunity. 
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